
 

TRIAGE – Mattersphere (V7.2) – Update Associate Info (from 
within a Document)   

 

 

Step 1

From the document you are in 
select Current Document

Click on Current Associate 
Info 

Update the necessary 
information

4

Click Save & OK5Click Yes to Re-link Fields6

The fields in the document 
will update with amended 

information

7

Continue with the document

If the information to update is Contact details then at step 4 click 

Save and the Edit Contact 

When Contact details are updated click OK and continue with step 5 


